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   VerifiedResume
Directions Sheet

Q: How Does VerifiedResume Work?

· Click the “LOG ON” Button here or in the left-hand column

· Log-in using the provided Account ID, User ID & Password: 

Account:  
verified

User ID:
resume

Password:
customer123

· Step 1:  Select Product and Quantities:

Choose the VerifiedResume option from the drop-down menu

Options:  You can choose to run an Education Verification and/or Employment  Verification or not.  If you choose to do so, check the appropriate box(s) and enter the necessary information required in step 3 Request Identifiers.
· Step 2: Enter Subject Information: (Your Information)

Fill in all high-lighted fields.  Note: Be sure to check the box indicating “I have   obtained candidate authorization” 

· Step 3: Enter Request Details:  

Enter All Of The Required Information For The Package Selected  (( “Request Identifiers” will all be green when entered correctly and completely)

· Click the “Green” Submit Order Button

For those who wish to expand their search even further, CBSP offers an A La Carte Menu of Five (5) search options that can be run individually or all-together in a single report.

*Note:  Motor Vehicle Searches (MVR) must be must be run as a separate report and cannot be included in the A La Carte Menu due to legal restrictions, accessibility and pricing.
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